A Portfolio Checklist
ENGL 398R, Gerhardt

Introduction 
Please write a one- or two-page single spaced introduction to the portfolio that reflects on your writing, the course and/or the specific pieces in the portfolio. We will have a brief review session near the end of the semester to help you think about what you learned.  Revisit all of the writing you have done this semester, particularly your formal writing assignments and your two previous reflective essays. 
First, revisit the learning outcomes posted on your syllabus (see below). 
“This class is geared toward students interested in careers, such as publishing and social marketing, that will involve writing and editing nonfiction narrative.  The class will provide students with opportunities to write and edit, and expose them to an array of professional opportunities. Goals include creating usable forms of communication for specific audiences, learning professional standards of practice, producing credible, well-crafted texts, and developing professional communication skills.

Nonfiction narrative writing draws its influences from fiction, magazine journalism, memoirs, and personal essays.  Writers use many of the same tools as fiction writers, including scene shifts, dialogue, vivid description, character development, nonlinear structure, and shifts in tense, time and points of view. However, unlike fiction, nonfiction narrative strives to focus on what is real.  The author hopes to tell the truth. That is, he or she does not "make things up" and includes research in the form of anecdotes, quotes, interviews, statistics and personal experience.  As we will see, the difficult business of truth telling raises many philosophical questions about both the limits and grace inherent in memory, interpretation and human experience. 

In this class you will learn to read, appreciate, write and edit nonfiction narrative. You will find that the writing skills you begin to master in the class will prove useful and applicable to nearly all forms of writing tasks you will encounter in your future, both in the workplace and beyond. At its most practical level, this class will teach you how to meet the needs and interests of specific audiences and how to professionally market yourself and get your work published.”

Second, review your written response to the “Establishing Expectations” and “Mid-Term Self Assessment” prompts, reflecting on what you wrote about your expectations for the course at the beginning of the semester as well as your assessment of the first half and predictions for the second half that you made at the mid-semester point. 
Third, reread all of the major writing assignments you composed for this course; look for signs of progress you made in your writing abilities, noting specific writing strategies you learned how to deploy to achieve your rhetorical goals. 

Fourth, once you have reviewed the course learning outcomes and the writing you’ve done this semester, compose a one to two page, single-spaced essay that highlights the major writing skills and writing-related knowledge you developed in your Professional Writing course. You need not discuss each and every thing you learned; instead, focus on three or four skills that you feel you’ve improved on the most from the beginning to the end of the semester, that best demonstrate the type of writer you are or have become by the end of the course, or that you expect to draw on in your future professional or civic lives. For example, you might focus on just one or two aspects, such as learning about the narrative form or audience or how to be an editor. Be specific; provide examples, details, and descriptions from writing projects you created this semester; explain your reasoning throughout this brief reflective essay.

Edited Narrative Nonfiction Essays
Your peers and I will have read your two essays, one of them 2-3 pages long, the other 5 pages long. Revise both and hand in both the graded versions and the revised versions. Revised versions without the original graded version will also receive an F
NOTE:  You do not need to print out the graded version of the 3-page essay. I will look at it online.

Look at the written responses you received from me, and your peers, and edit accordingly, based on the written comments, our discussions during conferences, and oral comments you received during workshop. For both revised papers, please remember the following:

1. Include at the top a brief analysis or description about where you might target the piece for publication and/or a specific audience. Revised versions of essays without an audience will receive F.
2. The proper manuscript format. http://www.shunn.net/format/story.html 
3. Include a source list

Edited Query Letter – you may revise the query letter and add it to the portfolio if and only if you received lower than a grade of 90

